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The Coggno Training Place enables you to purchase and distribute training to your 

employees without the need for them to use email addresses or create individual accounts. 

For a video walkthrough, please click the 2 images below.  

 

 

 

 

 

Training Place 

https://coggno.zendesk.com/entries/20831338-training-place-overview
https://coggno.zendesk.com/entries/20856078-training-place-administrative-features
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For new users, enable the Training Place by checking the Enhanced Setup Options during 

check-out process. 

 

 

 

 

 

 

 

 

 

For existing users who bought 2 or more licenses, you can convert your account to Training 

Place by clicking the My Training Places (click the course link from Modules page) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enabling Training Place 
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3. Click on your name, the box will turn blue. Click Continue. It will bring you to your 

admin account where you can see the Modules, Licenses, and Locations tab. 
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1. Log-in to your account. (at coggno.com, click Login found at top right) 

a. Use the Username and Password when you created the account 

2. Your Users  follow same process, logging in using your username and password. 

User finds his/her name, click on it, and it will bring him/her to the page where 

he/she can access the course. 
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Training Place Manual 
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1. Add users by clicking Add New User button, click Continue 

2. User will be taken to their account, where they can access the course 

3. Click Home to bring you back to the main page where you can add more users 

CERTIFICATES 

1. Download a pdf copy of the Certificates under My Certificates (each of your users 

will have a My Certificate link inside their respective accounts). 
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1. Add users by clicking Add New User button, click Continue 

2. Add as many users as you need, depending on the number of licenses allocated to 

your Training Place.  

3. To delete a user, simply click the red X 

4. User follows same process, logging in using your username and password. User 

finds his/her name, click on it, and it will bring him/her to the page where he/she 

can access the course. 

 

Admin 

User 1 

User 2 
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Administrative Feature : Purchase more licenses 

 

 

Buy More Licenses 

 To add more license, click the course link 

 Click Buy More Licenses 

 In the shopping cart, enter the # of licenses you need, click Check Out 

 

 Click My Coggno (top page) to go back to your account  
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Admin Password 

Change Master Password link will add security to your admin account by prompting a 

password when users click on admin’s name. 

Administrative Feature : Admin Password 


